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A patrol jurisdiction is any property that does not 
meet any of the Clery geographic area definitions, but 
which is regularly provided with police or security 
patrol services by the campus agency. These services 
are typically pursuant to a formal agreement with the 
local police jurisdiction, a local civic association or 
other duly constituted public entity. Your institution 
should be able to verify the patrol jurisdiction. For 
example, you may have a map of the patrol 
jurisdiction, a standard operating procedure (SOP) or 
a general order (GO) that addresses the patrol 
jurisdiction. 

Creating Your Log 
As with all aspects of Clery Act compliance, 

documentation is vital. Begin by clearly identifying your log as 
a Daily Crime Log. One method of formatting a crime log is 
shown in the following example. 

Figure 7. Sample Daily Crime Log With Required Elements 
Daily Crime Log 

Calendar Year 2010 
Nature 

(classification) 
Case Number 

Date/Time 
Reported 

Date/Time 
Occurred 

General 
Location 

Disposition 

Larceny 2010-0003 01/20/10 1505hrs 01/10/10 0800hrs Admin. Building Closed 05/24/10 

Vandalism 2010-00010 01/27/10 1231hrs 01/17 - 01/22/10 Jacobson Hall Closed 05/24/10 

Vandalism 2010-00035 04/12/10 1937hrs 04/12/10 1930hrs Lester Hall Open 

Liquor Law Violation 2010-0040 04/23/10 0300hrs 04/23/10 0300hrs South Parking Lot Judicial Referral 

Required Crime Log Elements  
The sample log above is meant to be illustrative, not 

prescriptive. The law requires you to have a written log that 
can be easily understood. It also mandates specific categories 
of information that you must include. If you omit a category, 
your institution is not in compliance with the crime log 
requirement. The daily crime log is not intended to be a 
general, catch-all incident log. You may include other data 
elements or columns in your crime log in keeping with internal 
campus security record-keeping procedures, but such 
additional information is not required by the Clery Act. For 
example, the sample log includes a column for case numbers, 
which aids in recording and tracking a crime report. 
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The Date the Crime Was Reported  

Enter a crime into the log by the date it was reported to 
the campus police or security department. A reported crime 
must be logged regardless of how much time has passed since 
it occurred.  

The Date and Time the Crime Occurred 

Enter the date and the time that the crime occurred. If the 
exact date and time are not known, use a range or indicate that 
it is unknown. You may use either military time as shown in 
the sample log, or standard time.  

The Nature of the Crime 

Enter a description of the reported criminal incident. This 
can be a brief description such as “simple assault,” or a more 
detailed description such as “simple assault— non-student 
victim involved in domestic encounter with student offender.” 
Use an easy-to-understand text definition as opposed to using a 
code, “agency assist” or initials for the crime. You can use 
state crime classifications (i.e., non-UCR classifications) for 
the crime log. 

The General Location of the Crime 

Record any crime that occurs on your Clery geography: 
on campus, in or on noncampus buildings or property, on 
public property or within the patrol jurisdiction of your campus 
police or security department. Enter the general location of the 
crime using a description that will mean something to the 
campus community, such as North Campus Hall rather than “in 
a dormitory.” However, do not use a location that will lead to 
the identification of the victim such as Room 407, North 
Campus Hall. You may also use landmarks in describing a 
location.  

The Disposition of the Complaint, if Known 

Include the current status of each complaint in the log, if 
known; for example, “pending,” “judicial referral” or “criminal 
arrest.” Do not delete an entry once it’s been made; update the 
disposition instead. 




